Sample Letter to State and Federal Supporters
(It is best to keep letters to state and federal agencies to one page. Provide specific details about your organization and its projects. With your letter, also send items like news coverage about your organization, promotional materials, or other resources that may help the recipient to better understand your organization and its work with the Community Foundation of the Lowcountry.)
Date

Name of Official:

Official’s Title:

Address:

Dear Title and Last Name:

The (name of your organization) is happy to announce that it has been awarded with a $____ grant from the Community Foundation of the Lowcountry. Thank you for your continued support of the Community Foundation of the Lowcountry.

With your support our organization will have the funds to (describe your project/activity/etc. that will benefit from the grant. Include information like who will be served, how the community will benefit, etc.)
We would like you to see how your support makes a difference in our organization in person, so we would like to extend an invitation to our (event/class/opening/etc.). (Explain that you have enclosed an invitation to your event taking place on, etc.) Until then I have enclosed our newsletter and some news releases to inform you of some of the events we are sharing with our community.

Thank you again for your support.

Sincerely,

Your Name

Your Title, Name of your Organization

